
SmartPss new features --Correct Records 

1. Forget Check In or Check Out  

 If employees forget Check In or Check Out, Smartpss supports to correct 

the missing punch. 

 This only work for one punches missing in one day. And if the record was 

corrected, it will become a normal record. 

 

Click the pen icon in right side 

 
 In Detail Report, the correct log display in the left side. 

 



2. Forget Check In and Check Out 

 If employees forget Check In & Check Out, Smartpss supports to correct 

the missing logs to Leave 

Notice: Leave Types include Annul Leave, Private Leave, Business Leave 

and Sick Leave  

 

 You can select Leave type and Leave days , the minimal is half day 

 

 In Leave Report, it statistics Leave situation in a period. 

 


